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15 June 1955

CFFICE OF PERSONNEL MEMORANDUM NO, 20=110=6

SUBJECT 2 rersomnsl Career Beard

RESCISSIONS: a, OP4 No, 20-110-3 (6~54) Perscnnel Carser Service
fioard, dated 25 January 1954

b. OPM No, 20-110-Li, Personnel Career Planning Committee,
cated 6 April 1955

1. General

This memorandum constitutes the Charter of the Personnel Career Board
{¥CB), The organization, responsibilities, and functions of the Board,
the Executive Commiittee of the PCB, and the Planning Panel (PP) are set
ferth herein. The PP is a subordinaie Panel of the Bozrd to assist the
Head of the Personrel Carser Servics in implementing the personnel carser
program for members of the Pereonmnel Career Service (PCS),

2, Policy

a, 7The Beard i3 responsible for advising the Head of the Personnel
Career Service on personnel managenent matters and on the application and
functioning of the CIA career progran as 1t applies to the members of the
PGS,

b, The Executive Cimmittee of PCB acts for the Board when it is

lwpracticable to call a full meetinz of the Board., All recommendations of

the Executive Committee made %o the Head of the Personnel Csreer Service
ars subject to review by the Board.

€, ‘Tﬁe Exacutive Committee will ensure that Chiefs of Staffs and Divi-

sions of the O0ffice of Personnel are advised when the Executive Commiittes

or the Board recommends to the Head of the Personnel Career Service reassign-
ment actions which affect individuslas or positions under their jurisdiction.

3. Organization
a, The Fersonnel Career Board
(1) Chairmen

The Deputy Dirsctor of Personnel serves as Chairman of the

Board. In his absence, the Executive Officer shall serve as Chairman.

f n
! p 029 72
Towe 77— wev el — *'75”( :
gRiG WMP E Eel $q;&@9 CIA-RDP80-01826R000900070019-0UPM 28=58
ORIG nuss § A AUTHT WR 102

JUST

NEXT REV

®



’_Approved For Release Q01/05/01 : CIA-RDP80-01826R000900QZ9019-0

——

{a) Parmenent Member Ex-0fficic
Firactor of Personnegl

{b) Permanent Members

Deputy Director of Persommsl

Special Support Assistant

teputy Director of Perscnnel for Planning
znd Development

Ihief, Contract Perzommel Division

Uhief; Inmurance and Casualty Division

Chief, Persomel Assignment Division

Chief, Personnel Procurement Division

Chief, Position Evaluation Division

Chief, Records and Services Division

{e} Alternate Membury

5

In the ahbsenca of ons of the permanent membors of the
Beard, he may be represented by his designated alteraate,

{d) Bomruting Members

Exacutive Secretoyy
Chalyman of PP

{3} Meetings

(a) The Board meets biweskly or at the call of the Chairman
aither on his initiative ox upon the recommendation of any member
af the Board.

(v) Four permanent members of the Board shall constitute a
QUOTUR,

(¢) Agenda, minutos, and addenda of each mesting will be
distributed to all members of the Board.

., Thae Execubive Compibties of the FCB

{1) The Executive Commiites of the PCE i# a rotating commitiee
composed of thres menbers of the Board and appointed bty the Chairman
ol the Boerd. Appointment will be for six months and rotating mem-
bars will serve on a staggerced basis with one member retiring every
two months.

(2) The Chairman of the Executive Committee of the PUB is appointed
ty the Chairman of the Becard arnd calls meetings of the Committee when
it is necessary,

UPM 28-55

Approved For Release 2001/05/0 1= =/ SNENNSCR000900070019-0



Approved For Release w1105101 : CIA-RDP80-01826R0009000Z0019-0
r-

L

¢, The Planning Pargpl

The PP is composed of the individuals occupying the following
pasitions:

Deputy Chief for Suppcrt, PAD-~=Chairman

Deputy Chief for Clandestine Services, PAD=-=Membar
Jeputy Chief, PED-=«Membar

Carser Managemenit Officer for Personnel---Member
Executive Secretary of FCB--=Secratary

i, Funebions
a, The Persopnel Carser Board

The Board auvises the Head of the Personnel CGareer Service in
metiers pertaining to:

{1) The davelopment of policies and procedures for the Personnel
Carser Servics in consonance with the Agency career program, and

(2) The implementaticn of the persomnsl career program for PCS
members. In the performance of this furetion; the Board will review
and make recommnendations on the following:

{a) All zpplications for membership in the CIA Career Staff,

{b) A1l applications for participation in the Junlier and Senior
Developrent Programs for members of the PCS,

{e) Requests for participation in Agency-sponsored training in
nen=-GLA fasilitles,

b. The Zxecutive Committee of PCB

As desired by the Head of the Personmnel Career Service or by the
Chairman of the Parsonnel Career Board, the Executive Commiittee makes
recommendations on the following:

(1) Requests for personnel actions to appoint, promots, reassign,
demote, and separate members of the PCS.

{2} The reassignment of qualified PCS personnel to vacancies in the
Agency. Sush reassignments may be proposed to implement the approved
rotation and reassignment plans for members of the FCS,

(3} Individual Career Develcpment Plans for members of the FCS,
(L) Requests for changes in Service Designations of members of the PCS,
M 28=55
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¢, The Planning Panel

As requested by the Head of the Personnel Career Service or by
the Chairman of the Persomnel Career Board, the PP performs the following
functions:

{1) Develops, for approval by the Head of the Personnel Career
Service, a system (including recommendations as tc allocating res-
ponaibilities and as to procedures) for accomplishing orderly and
realistic individual career planning for members of the Personnel
Career Service,

(2) Develops, for approval by the Head of the Persomnel Career
Seyvice, systems (including recommendations as to allocating res-
ponsibilities and as to procedures) of rotation among positions in
the Persormel Career Service which are calculated to serve both the
best interests of the Agency and of the individual,

(3) Recommends, for approval by the Head of the Persomnel Career,
Service, nominess to fill axisting vacancies in the Personnel Career
Service or in other services where appropriate.

(L) Recormends, for approval by the Head of the Personnel Career
Service, the timely reassignment of returnees from overszas assign-
ments, '

(5) Develops, for approval by the Head of the Personnel Career
Service, plans affecting the means for staffing the Personnel Career
Serwvice on a continuing basis,

25X1A9%a
Harrison G. Reynokds
Director of Personnel
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